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FRIENDSHIP VISIT PLANNING 101

Step 1: Identify and Prepare

Find a local volunteer partner organization:
e This can be any nonprofit local to your campus. The nonprofit must serve the disability community
o Find contact information for potential partner organization.
o Recommended staff members to ask for:
= Volunteer Coordinator

» Group Volunteer Manager

Step 2: Initiate

Initiate the volunteer partnership via email. Expect a seven to 14 day turnaround time from
the organization.

e Example email script:
Dear (Organization or Point of Contact),

My name is (Name), and | currently serve as the philanthropy chairman for my chapter of Pi Kappa Phi at (University). |
came across your organization while doing some research on local organizations that support people with disabilities. Our
national philanthropy, The Ability Experience, has a mission of spreading acceptance and awareness for people with
disabilities. One way our organization accomplishes this is through our local volunteer partnership program. In doing my
research, | believe that (Organization Name) would be a terrific organization for our chapter to partner with. This
partnership can range from regular volunteering to coordinating events with you. | would love to discuss this opportunity
more in-depth over the phone or in person. Please let me know if you would be interested in discussing this opportunity so

we can set upa time to connect.
I look forward to hearing back from you!

Best,
(Name, Philanthropy Chair)
(University)
(Phone Number, Email)
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Step 3: Follow Up

If you haven’t heard back after 14 days, it is appropriate to follow up via email or phone.
* Follow-up email: When you send an email, find the previous email and respond to the original email so there

is context in the follow-up.
Dear (Organization or Point of Contact),

This is (name) from Pi Kappa Phi, reaching back out in regard to my previous email. | would like to follow up on
the opportunity to partner with your organization. Please let me know if this is still an opportunity you would like

to pursue. Should it be easier to contact me over the phone, please don’t hesitate to call or text.
| look forward to hearing back from you.

Best,

(Name, Philanthropy Chair)
(University)

(Phone Number, Email)

Step 4: Prepare Chapter for Friendship Visit

Work with your warden to prepare the entire chapter (if starting from level one) or the associate class to help
them feel confident.
* Refer to “People First Language” and “Friendship Visit” training from the Associate Member

 Education Program.

Step 5: Maintain Relationship

Best practices to maintain your Friendship Visit partner:
e Schedule regular visits ahead of time. This allows brothers and the organization to be prepared. The more
consistent your chapter can be, the better!
e Share your visit on social media. This will help you with your fundraising because your donors will see how
active and engaged you are in the community.
e Fundraise and submit your chapter fundraising through Classy to qualify for the Circle of Giving Grant and

do a check presentation with the organization.
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